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We are often called upon to make formal We are often called upon to make formal 
presentations related to technology transfer presentations related to technology transfer 

procedures or opportunities:procedures or opportunities:

In house technology transfer related training In house technology transfer related training 
efforts.efforts.
Opportunity awareness training for potential Opportunity awareness training for potential 
outside partners, including economic outside partners, including economic 
development organizations.development organizations.

We usually use handouts 
as training/marketing aids!



Training/Marketing AidsTraining/Marketing Aids
Traditional Traditional –– PaperPaper
–– Bulky and difficult to transportBulky and difficult to transport
–– ExpensiveExpensive
–– May require special orderMay require special order
–– Often not easy to modifyOften not easy to modify

CDsCDs
–– Very compact and easy to transport or mailVery compact and easy to transport or mail
–– Inexpensive (relative to the amount of material one can hold)Inexpensive (relative to the amount of material one can hold)
–– Can contain much more material than one could possibly Can contain much more material than one could possibly 

provide in paper formatprovide in paper format
–– Once basic preparation is done, modification, customization Once basic preparation is done, modification, customization 

and duplication is easyand duplication is easy
–– Special order may be required for large quantities, but it is Special order may be required for large quantities, but it is 

faster and less expensive than printingfaster and less expensive than printing
–– Users can print, duplicate, or eUsers can print, duplicate, or e--mail items of special interestmail items of special interest
–– Can provide editable documentsCan provide editable documents
–– Professional looking Professional looking 



Process for Preparing aProcess for Preparing a
“Web Site in a Box”“Web Site in a Box”

Collect or prepare material in appropriate electronic Collect or prepare material in appropriate electronic 
formatsformats
Use web site design software (Dreamweaver MX, Use web site design software (Dreamweaver MX, 
FrontPage, Macromedia Studio MX, etc.) to prepare FrontPage, Macromedia Studio MX, etc.) to prepare 
necessary HTML files and make links to training necessary HTML files and make links to training 
material (Once this is done, modification and updating material (Once this is done, modification and updating 
become relatively easy and quick processes)become relatively easy and quick processes)
Copy the “web site” and auto run files to an Copy the “web site” and auto run files to an 
appropriate CDappropriate CD
Duplicate CD to produce the required number of Duplicate CD to produce the required number of 
copiescopies
Prepare and attach CD labelsPrepare and attach CD labels



Blank CDs are available in 
different sizes, shapes and 
capacities.  Business card 
sized CDs are convenient 
for some uses, but slightly 
more expensive and 
contain less storage space 
than standard sized CDs.

Easy to use label making 
kits are also available.



Most computers now have RW-CD 
drives, which can be used to prepare 
CDs.

CD duplication equipment is available
In different sizes, configurations and 
prices.  

Also, CD duplication services
are available for large orders.



Effective use of CD technology can:Effective use of CD technology can:

Improve efficiencyImprove efficiency
Improve portability and “shareability”Improve portability and “shareability”
Increase the amount of information providedIncrease the amount of information provided
Increase the usefulness/accessibility of the Increase the usefulness/accessibility of the 
informationinformation
Reduce costsReduce costs
Reduce storage space requirementsReduce storage space requirements
Be more professionalBe more professional
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